
APPLICATION FOR RECORDS RETENTION SCHEDULE 
~~ 

The Comptroller General is responsible for reiulating insurance companies and for 
administering insurance-related laws; supervising and licensing loan companies making 
loans of $2,500.00 or less; and enforcing the State’s Fire Safety laws and Mobile 
Home Sales Regulations. 

The Insurance Division supervises insurance companies and agents, collects premium 
taxes, examines policy forms and policy rates, and administers insurance-related 
laws. The Division also licenses agents and companies and investigates consumer 
complaints. 

The Reaulatorv Laws Division administers insurance-related laas; appraLses annual state- 

OFFICE OF THE SECRETARY OF STAfE 
DEPARTMENT OF ARCHIVES AND HISTOR? 

RECORDS MANAGEMENT DIVISION 

- . 
nies to determine financial stability & compliance with laws & regulation 

_I __ __ - - - ments f m m _  rompa -_ 
I. Record Series Description This file contains the following documents (include form numbersand titlBs, if any): 

Attach samples of the file. 
Documents relating to: reporting the findings of financial condition examination of foreign (those 

companies incorporated outside of Georgia) Property & Casualty, LifefAcci- 
dentfSickness, Fraternal, and Title companies doing business in Georgia. 

Includedare: final report of examination by the Insurance Department of Georgia which shows: 
company history; management and control; corporate records; fidelity bonds and 
other insurance; officers, employees, and agents welfare and pension plans; terri- 
tory and plan of operation; market conduct activities materially affecting finan- 
cial condition (including an overview of policy forms and underwriting practices, 
rating and statistical reporting and treatment of policy holders); growth of com- 

1 pany; business in force by states; mortality and l o s s  experience; reinsurance ac- 
counts and records; financial statements, statement of assets and liabilities; 
statement of operations; supporting schedules and exhibits to extent deemed de- 
sirable; reconciliation of surplus f o r  the period since last examination; analysis 
of changes in financial statements resulting from the examination. 

-. 
I_- __ - File is arranged alphabetically by company. 

I. Monthly Reference Rate How often are records referred to which are: 
One to six months oid i; Seven to twelve months old -,; Thirteen to twenty-four months old +-?-; 
twenty-five months and o l d e r d -  7 

l̂_______l __ -_ _-I- 
--- _ _ - -  

Letter-size drawers ; Legal-size drawers I ; Shelves 4 I ; Other (specify) -- 
I. Annual Rate of Accumulation of Remrdr 



lO..Ow_e&onnaire !!!!acean "X" in the proper columnL-.-~_ .~ - - ~ 5 -- 
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a. Is this the official copy of the series? 

R boes the series'contain corfidential information requiring security handling? If yes, site law or regulatign. 

. c. Is this a vital record? 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

. 
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__ ,~ -. , __ 111 

f_ -_ ~- 
i .  d. Does th is  series have historical or long term researchvalue? . _ _ _  _I__--- 

L a I e k L .  __I _I-.-__ 

. f,!s~bhcinfprmation co ntained in th is series ~~ ~ ---._ - - 
A m . m e n w e - -  

ewrmbbxCbU1d be-see Ga. Ins.  Code/Sec. 56-211(5) 

g.-'-k the information Contained in this series ever anal zed andlor recorded in a summarized report? 

h. Is there a duplication of this series in your office, or in another office or agency? 
~~ _ I _ ~  ~ " .- Always analyzed - th?s re= is  a summary. J f x e L m B Q Y L  ~ ~ ~~~ __l___l_ 

- _ _ _ ~  I-- ~-_Xy.aalwIeL-  __ ~ 

~~ i. ~~ I s ~ ! s r j . e x l p r a o o r ~  .on o f  i L l & m i a W & ?  ~ ~ ~ ._._ ~- _- -- 
.J-Does.the.rxm~b-lt in a C Q J I X U ~  orintn utl.___-_ -.--_ ~. 

11. Retention Requirements 
\ .b 
I a. State Law ,years. d. Audit period ~ I I _ _  years. 

3 - - 5  b. Statute of limitation - years. e. Administrative need -----.years. 
c. Federal law -- 5 -years. f. Federal retention instructions - years. 

The following requires the series to be kept: 

~ 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

Needed u n t i l  a new Report of Examination is  published. 
every 3-5 years. 

Each company must b e  examined 

~ ~~ ~~~ ~ ~ ~ _- ~ _ _  - . . _- -II- ~i '_ 

12. Aoomved Disposition Instructions This agency recommends that  the file series be cut off a t  tht end of each: 

0 Calendar Year; 0 Fiscal rear: 0 Other then, 

0 Hold in the current files area 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold -----year(s); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
[I0 Other (Specifyj 

month (s) - yeark); then 
--year(s); then 

When.each new Report of Examination is  issued place i n  ac t ive  f i l e .  Remove preceding 
Report of  Examination for that company and destroy. 

These instrktions apply to a l l  prior and future accumulations of the series. 

qecommendations in para- 
lraph 12 are approved. 
'if disapproved, attach letter 
?f explanation.) 

~- ~ 

c-50-71; Rev. 76 
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